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A MESSAGE FROM OUR HEAD OF SCHOOL 
Welcome to Belmont Charter Elementary School! 

At Belmont Charter Elementary, we are committed to creating a joyful learning environment where every student feels a 

deep sense of belonging, develops agency, and grows academically each and every day. We believe the elementary years are 

a critical time when children begin to wonder, question, and shape their identity as learners. 

In the primary grades, we lay a strong foundation in literacy, numeracy, and essential skills that prepare students to 

confidently take on more rigorous, self-directed learning in the upper elementary years. As students grow, we challenge 

them with high expectations and engaging learning opportunities designed to open doors for success in middle school, high 

school, and beyond. 

We know that true learning requires more than academics, it requires the social and emotional skills that allow students to 

persevere, self-regulate, and collaborate with others. Through our Power of 3 Framework, students learn to set goals, 

manage emotions, and push through challenges with resilience. We view mistakes not as setbacks, but as opportunities to 

grow and discover new strengths. 

We also know that this work cannot be done alone. The success of our students is made possible through strong, trusting 

partnerships with families. Together, we form a village of support that nurtures not only the academic excellence of our 

children but also their joy, confidence, and belief in what they can achieve. At BCES, we hold fast to one simple truth: every 

child can and will succeed when provided with high expectations, consistent support, and a community that believes in 

them. 

Aquila Waller 

Head of School 

Belmont Charter Elementary School 
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BCES IMPORTANT CONTACTS 
 

 

Head of School Aquila Waller aquila.waller@belmontcharternetwork.org 

Start with me for: Staff concerns, safety concerns, general school information  
 

 

Assistant Head of 
School 1st-3nd 

Shannon Gallagher Shannon.gallagher@belmontcharternetwork.org 

Start with me for: Academic concerns, teacher concerns 
 

 

Assistant Head of 
School 3rd-4th 

Michele Matza Michele.Matza@belmontcharternetwork.org 

Start with me for: Academic concerns, teacher concerns 
 

 
 

 

Director of 
Operations 

Emily Buckingham Emily.Buckingham@belmontcharternetwork.org 

Start with me for: Updated contact information, general school information, Uniform purchases 

 

Assistant Head of 
School Culture 

Jill Masterson Jill.Masterson@belmontcharternetwork.org 

Start with me for: Behavior or discipline concerns 
 

 

 

Family Support 
Services 

Lakiesha Berry Lakiesha.Berry@belmontcharternetwork.org 

Start with me for: Community resources 

 

Nurse   

Start with me for: Health concerns, Immunization, Medicine, and other medical questions,  

 
 
 

Assistant Head of 
Specialized Services 

Christine Quinn christine.quinn@belmontcharternetwork.org 

Start with me for: IEP information, Learning Support staff concerns, General Special Education 
inquiries 

 

Operations 
Manager 

Clarissa Mullins Clarissa.Mullins@belmontcharternetwork
.org 

Start with me for: All matters related to lateness, absences, getting in touch with teachers, student 
schedules, etc.  
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Front Desk 
Coordinator 

Aisha Royal Aisha.royal@belmontcharternetwork.org 

Start with me for: All matters related to lateness, absences, getting in touch with teachers, student 
schedules, etc.  

 

SCHOOL UNIFORM POLICY  
 

We believe uniforms help build community pride and support equity amongst all students. We also believe that it promotes 

an academic mindset that helps support academic success.  School uniforms must be worn at all times.  Uniforms can be 

purchased at Cramers, located at 5226 Market St. There are a limited number of T-Shirts available for purchase in the main 

office. 

 

Our required school uniform is as follows:  The uniform policy is that students must wear a Belmont issued shirt 
that is visible at all times.  A description of acceptable items can be found below.  In cases of inclement weather, 
students may wear a long sleeve shirt or sweatshirt under their Belmont issued shirt of any color.   
Uniform 
Shirt 

Students can wear the following shirts: 
●​ Navy Blue Belmont Values T-Shirt  

○​ $7.00 at front desk 
●​ Any novelty Belmont issued T-shirt (Belmont voices, wrestling, etc…) 

 
Uniform 
Bottoms 

●​ Navy Blue Khakis or sweats 
●​ No Jeans 
●​ Navy Shorts and skirts must reach the knee 

Footwear ●​ Closed toe shoes only 
○​ closed toe sandals are allowed, however, they must have a heel strap so that they are 

secured to the foot.   
○​ Slides  or Crocs are not permitted.   

Outerwear 
 

Students can wear the following outwear:   
●​ Navy Belmont Cardigan Sweater or zip. 
●​ Available for purchase at Cramers 

No hoodies, hats, ski masks/face, bonnets, or doo-rags are permitted at Belmont Charter Elementary 
School. 

Religious 
Attire  

At BCES we respect all religious practices.  Students are welcome to wear religious garments that 
match school colors of Navy blue. 

Dress 
Down Day  

Occasionally students will be permitted to participate in dress down days.  During dress down days 
students are permitted to wear their outwear of their choice with in the following guidelines: 

●​ Hoods must remain off of head 
●​ Ski masks/face masks are not permitted 
●​ Short and skirts must hit at the knee 

 

 

SCHOOL DAY ARRIVAL & DISMISSAL  
 

Being at school and on time every day is essential to your student’s success at school. Students should not arrive at the 

school building prior to the “Doors Open” time indicated. Students arriving prior to this time will be unsupervised, and BCN 

will not be responsible for the student at this time.  
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Description Time Location & Details 

Arrival prior to doors opening Before 7:45 am Students arriving prior to this time will be unsupervised and 

BCN will not be responsible for the student at this time.  

Doors are open for on-time 
arrival 

7:45 am - 8:00 am All students enter through the Preston Street yard gate.   

Breakfast is served from  7:45 am - 8:00 am Upon entering the building, students will enter into the 
cafeteria and will be served a hot breakfast. 

Students are marked late as of After 8:00 am Students who are arriving late will need to report to the 
main entrance on Brown Street.  

Students are dismissed at 2:55 pm on full days 
12:40 pm on early 
release days. 

All students will exit into the schoolyard on Preston Street.  
Students will be grouped by grade and class.  Families are to 
walk over to their student’s teacher to pick up their student.   

Enrichment/Clubs dismissal Times may vary Students participating in clubs of after school activities will 
be dismissed from the main entrance on Brown Street.  

Late pickup details After 3:10 PM Students who are picked up after 3:10 will be sent to late  
pick up. Families should come through the front entrance 
and their students will be sent to the front for pick-up.  
Please note that, a fee may incur if students are consistently 
in late pick-up. 

 

 

TRANSPORTATION 
The School District of Philadelphia is responsible for the transportation of students to and from school. According to the 

District’s policy, students who reside more than 1.5 miles from their respective school buildings will receive a yellow bus or 

SEPTA transportation. Students who qualify for SEPTA transportation will receive SEPTA transpasses. For additional 

information regarding transportation, contact the main office. 

 

AFTERSCHOOL PROGRAMMING, ENRICHMENT, CLUBS & SPORTS 
 

Out-of-School Time (OST) Enrollment  

After School 
●​ OST slots are based upon the slot allotment given each year by OST funders and available staff for required ratios.  
●​ Slots are filled according to the following: 

o​ First slots are given to daycare students. 
o​ Additional slots will be given on a first come, first served basis to students with completed files (enrollment 

packet, copy of id, shot records, up to date health assessment) and FSS referrals 
o​ Next slots are given to participating siblings who have family members enrolled in the program.  

●​ All parents are required to complete an after school enrollment interview.  
●​ Families must plan to send students at least four days a week or expect their slot(s) to be redistributed to a 

waitlisted family. 
●​ Families need all documents in place before they may occupy a slot from the wait-list and begin attending OST.  
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●​ By signing the OST Enrollment Packet and its related forms, parents/guardians and students agree to follow all 
program policies and expectations, including those related to behavior, participation, attendance, student 
responsibilities, suspension, and dismissal from the program.  

Daycare 

ELRC/CCIS subsidies are accepted at Belmont; however, available daycare slots are limited. Before transferring your ELRC/CCIS case to 
Belmont, families must contact the OST Director to confirm that an opening is available. Transferring your subsidy does not guarantee 
enrollment. Weekly co-payments must be paid  and failure to do so will result in the loss of childcare services or dismissal from the 

program.   

To enroll in daycare, parents/guardians must complete the following steps: 

●​ Verbally communicate with the OST Coordinator or Director to express interest in the program, discuss whether the program 
meets your childcare needs, and determine if there is an available space to transfer services to the site. 

●​ Arrange care with Belmont using one of the following options: 
○​ Apply for or transfer an ELRC/CCIS subsidy to the appropriate school after admission has been established with the OST 

Director. 
○​ Subsidies for students in 1st–8th grade will be assigned to BCS (Provider ID: 6113331486-2). 

●​ Complete the enrollment process by submitting a properly completed enrollment packet, including the Daycare Agreement 
Form, current physical, and up-to-date immunization records. 

●​ Verbally communicate with the OST Coordinator or Director to confirm the payment agreement. The Director will create a 
payment account through the Brightwheel application. Children will not be permitted to begin daycare until payment 
arrangements have been confirmed. Families with an outstanding balance from BACS or ICS must have a $0 balance before 
daycare services can begin. 

●​ Students receiving ELRC/CCIS assistance may not begin care until their ELRC case worker has confirmed the approved start date 
with the OST Director. Transferring a subsidy or completing paperwork does not guarantee that care can begin until 
authorization has been received. 

●​ Consistent failure to make required payments may result in reporting delinquency to ELRC/CCIS, which may impact continued 
childcare eligibility. 

For additional information or questions regarding process and policy, reach out to site Director, Destiny Familia, at 
destiny.familia@belmontcharternetwork.org.  
For additional CCIS information, please visit: https://www.pa.gov/services/dhs/apply-for-child-care-works-subsidized-child-care 

 

 

Personal Electronics Policy 
Personal Electronics 

In accordance with the Belmont Charter Network’s policy, student cell phones and other personal electronic devices 

are not allowed to be used during the school day.  Although we encourage students to leave personal electronics at home, 

we understand that many students require them to communicate with their families either to or from school.  If you feel it is 

necessary for your student to bring their device to school for this purpose, the following procedure will be followed each 

day.   

●​ Upon arrival cellphones will be collected in a designated bin by the homeroom teacher.   

●​ At 8:15 the bin will be locked in the homeroom closet.   

●​ Cell phones will remain secured throughout the entirety of the school day. 

●​ Phones will be returned at dismissal in the school yard as students dismiss 

○​ Walkers will be provided with their phones in the yard 

○​ Pick-up students will be handed their phone upon confirmation of the designated adult picking them up.   

○​ OST students will be given their phones as the homeroom teacher re-enters the building from dismissal at 

2:40 (or 1:15 on early release days). 
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Additional Information 
 

Water Bottles 

While there are no restrictions on  students using the water fountains in the building.  However, we are highly 

encouraging families to provide students with reusable water bottles for hydration during the school day. 

 

Snack Policy 

Belmont encourages healthy eating habits and believes that food is the fuel for our learning.  With this in mind, 

students are allowed to bring a snack to eat with their lunch, however, it must be consumed with either a school provided 

lunch or other healthy “main” option.   Soda is not permitted as a beverage during any part of the school day.  

SCHOOL APPS for COMMUNICATION & COLLABORATION  
 

 

Name Where can I find it? What it is used for? Who do I contact for support? 

Parent Square 
App & Website 

 
Download free app  

OR go to 
parentsquare.com/signin 

 
MAIN SOURCE of all school 

communication.  School 
closings and emergencies are 

communicated through 
ParentSquare. Direct message  

all staff & teachers here.   

 
Main office can help with general 
questions and can resend invites.  
For password reset, you must use 

the password reset link directly 
on Parentsquare.  

 
 

PowerSchool 
Website 

 
Go to  

cea.powerschool.com/admin 

 
View your student’s grades, 

daily attendance, assignments 
and due dates 

Email 
chromebooksupport@belmontch

arternetwork.org 
or call Tech support hotline at 

215 330 4810  

Google Classroom 
App & Website 

 
 

Contact Teacher in order to  
be invited 

 
 

Select teachers in grades 4 
and 5 may choose to use 

Google classroom for student 
assignments.  In the app you 
can view assignments your 

student is working and select 
assessment grades.  

 
 

Contact your student’s teachers 
to be invited to their Google 

Classroom if they chose to use it.  

 

Kickboard 
App & Website 

 
Download free app  

OR go to  
www.kickboardforschools.com 

 
View specific behavior 

recognitions & infractions and 
see who issued them 

 
Homeroom teachers 

Assistant Head of School 
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